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Cheque Requisition Form 2011/2012
Date


____________________________
Student Group: ____________________________

Amount requested        $
____________________________
Event:

____________________________
Payable to: 

____________________________   
Email: 


____________________________
	Description (What the purchase is, what it was used for)
	Approved line item
(from funding request)
	Amount

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Total    $  _______________

Please attach receipts to the back of this page. You will be notified when your cheque is ready.

**RCS OFFICE USE ONLY**



BOD Approved Amount / Restrictions�















�
�
Date Approved�
�
�
Reciepts (#)�
�
�
Excel Entry�
�
�
Accounting Entry�
�
�









Chq No.		____________________





Chq Amount 	____________________


	 


Chq Date	____________________





Line Item:	___________________________





Chq Signed by:   	________ President       (Angelo Pirosz)


	  	 ________ VP Finance   (Laura Grisolia)


		 ________ General Manager  (Abdallah Snobar)








Chq Retrieved By: ___________________         _________________


(RCS Member)	   			      	





Chq Received By:  ___________________         _________________


			 (Print Name)		     	 (Signature)










